
JOB TITLE: Sponsorship Coordinator  STATUS: N-509     

REPORTS TO: Development Director                    SCHEDULE: FT-40 hrs. /wk.   

DEPT: Development              UPDATED: August 2, 2018   

 

Springs Rescue Mission considers every position one of ministry and a vital and valued part of our 

team.  Therefore, it is essential that all employees of SRM have a personal relationship with Jesus 

Christ and subscribe to our Statement of Faith and Core Values. 

 

SUMMARY OF POSITION: 

 

The Sponsorship Coordinator (SC) will implement existing projects and initiate new opportunities to 

increase monthly donor participation and commitment to Springs Rescue Mission. The SC assists with 

cultivating and engaging donors at all levels and coordinates the Good Samaritan Sponsorship program 

with strategic initiatives. This position also assists with gift processing, data entry and ministry 

fundraising events. 

 

 

DUTIES & RESPONSIBILITIES: 

 Conducts monthly giving program meetings with Program, and Operations staff. 

 Ensures goals and objectives for new monthly givers are met. 

 Edits copy for publications such as brochures, annual reports, newsletters, website, landing 

pages blog posts, client stories, and solicitation mailers regarding the Good Samaritan Program. 

 Maintains an updates donor database (Raiser's Edge) by working closely with the Database 

Administrator for gift procedures related to monthly giving. 

 Attends and speaks at church and Combined Federal Campaign events. 

 Completes applications for local campaign initiatives, such as Colorado Gives Day and the 

Combined Federal Campaign. 

 Leads tours for donors and other community members   

 Recruits and train  Volunteer Ambassadors to assist in making presentations regarding Good 

Samaritan Sponsorship 

 Oversees recruitment of monthly giving donors. 

 Cultivates new donor relationships 

 Coordinates Ministry fundraising events  

 Develops and executes workplace giving campaigns. 

 Develops a plan to maximize matching gifts 

 Manages relationships with church  leadership and groups, informing congregations of current 

needs and volunteer opportunities. 

 Works with others to establish new church partnerships around COS 

 Additional duties as requested 

 

 

 

 

 



 

EDUCATION/EXPERIENCE: 

 Bachelor’s Degree in Development, Communication or a related field preferred 

 Experience coordinating special events helpful 

 1-3 years’ experience in Customer Service, sales or marketing  

SKILLS AND QUALIFICATIONS:  

 Maintains a personal relationship with Jesus Christ and is a constant witness.  Christ-centered 

and compassionate attitude in dealing with people including the homeless and faithfully upholds 

and exemplifies SRM’s Statement of Faith 

 Serves as an advocate for the homeless and raising awareness of the needs and concern for the 

addicted, and those in poverty; engaging others within one’s influence of greater involvement 

and effectiveness on behalf of this population in Colorado Springs.  

 Believes that volunteers are vital to accomplishing the Vision and Mission of Springs Rescue 

Mission and thus is part of mobilizing the community in the fight against addiction, poverty and 

homelessness  

 Successful experience in making cold calls as well as developing cultivation and solicitation 

strategies.   

 Excellent presentation skills 

 An ability to think creatively and handle multiple tasks at once 

 Detail oriented with accurate data entry skills 

 Excellent written and verbal communication as well as customer service skills 

 Flexibility to work additional hours before and immediately after events 

 Must be highly collegial and team-oriented 

 Experience with donor database management, preferably Raiser’s Edge 

 Proficiency in Microsoft Office programs 

 Self-motivated learner, comfortable leveraging training resources to enhance skills 

 

 

WORKING CONDITIONS/PHYSICAL FACTORS   

 

   Occasionally = 1%-33%; Frequently = 34%-66%; Continuously 67%-100% 

 Requires some evening and weekend work 

 Work environment will vary based on events and will include working outdoors 

(occasionally) and potentially in inclement weather. 

 Requires some travel, primarily within the state of Colorado 

  Standing: Occasionally 

  Lifting:  Occasionally, up to 25 lbs 

 

EQUIPMENT/TOOLS USED: 

Computer/Internet 

Phone 

Copier 

Microphone 

 

 



 

I accept this position and understand that employment is At Will: 

 

 

 

_______________________   ___________________________  __________ 

Employee Signature      Employee Printed Name   Date 

 
 


